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     User Guide for 

  "Application of Shop Notification of Change FORM E"  
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Go to the MCGM Web site www.mcgm.gov.in/portal.mcgm.gov.in 

 

Click on Citizen Services  

 

Click on Shops and Establishment for required services 
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Click on Download FORM E for change application form  

Click on Apply Here against "Application for Notification of change (FORM E) to open and fill the 

application form 
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Enter the registration number (9 digit Registration number, for Legacy no's enter only numeric's) 

Select your category of establishment from drop down list 

Select your ward from drop down list 
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Update the employees whether to increase or decrease the employees 

For any other changes (Address change, Establishment name change etc.) put your remarks in remark 

box. 
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Enter the change date and continue  
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Attached the required documents and upload 
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Select scan files from destination  
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Click ‘Remove’ if you want to change upload file 
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Verify the Dilfference in fees, TRC fees, Late Fees (If applicable) and total fees.  

to continue click on ‘Preview’ 
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If pop up blocker is enabled system will not continue for online payment. To disable the pop up blocker 

read the FAQ on top of the page 

 

Submit the application for online payment 
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On submit click on Ok to continue further 

 

Tick I/We agree and click on Pay 
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Select appropriate payment methods from given list. 

Confirm the amount and make payment. 

On successful payment confirmation message will be displayed on screen with success status. 

Note down the Payment Transaction ID further references. 

Click on continue. System will generate the Application number. 

Click on Print receipt to view and print the receipt 

Payment receipt will be email to the given email id. 
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After Successful payment Application number will be generated 

Click on Print to print the receipt  

 


