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MUNICIPAL CORPORATION OF GREATER MUMBAI

Section 4 Manuals as per provision of RTI Act
2005 of D Ward

GARDEN DEPARTMENT

Address — Ground Floor, D ward Municipal office ,
Jobanputra compound, Nana Chowk, Grant Road
( West ) Mumbai- 400007



Introduction

Garden & Trees

The corporation has decentralized most of the main departments functioning at the city central
level under Departmental Heads, and placed the relevant sections of these Departments under the

Assistant Commissioner of the Ward.

Assistant Supdt of Garden, Horticulture Assistant & Jr. Tree Officer are the officers appointed
to look after works of Garden & Trees department at ward level.

Assistant Supdt of Garden is looking after development and maintenance of Garden, R.G, P.G. ,
Central Dividers, Traffic Islands, strip Gardens. Jr. Tree Officer is subordinate to Tree Officer
appointed to implement various provisions of ‘The Maharashtra (Urban Areas) Protection &

Preservation of Trees Act, 1975 (As modified upto 3rd November 2006).

As per Central Right to Information Act 2005, Assistant Supdt of Garden is appointed as Public
Information Officer for Trees in the ward jurisdiction and As per Maharashtra Public Records Act-
2005 and Maharashtra Public Records Act Rules -2007, he is appointed as Record Officer for Trees

in ward jurisdiction.

As per section 63(D) of MMC Act, 1888 (As modified upto 13t November 2006), development &
maintenance of public parks, gardens & recreational spaces is the discretionary duty of MCGM.
Assistant Supdt of Garden is appointed to maintain gardens, recreational grounds, play grounds in

the Ward.

As per Central Right to Information Act 2005, Assistant Supdt of Garden is appointed as Public
Information Officer for gardens, recreational grounds, play grounds in the ward jurisdiction and As
per Maharashtra Public Records Act-2005 and Maharashtra Public Records Act Rules -2007, he is

appointed as Record Officer for Trees in ward jurisdiction.



SECTION 4 (1) (B) (i)

The particulars of functions & duties of the public authority

1 Name of the public Assistant Superintendent of Gardens
authority
7 Address Office of Asstt. Commissioner ‘D’ ward, Jobanputra Compound, Nana
Chowk, Mumbai 400 007.
3 Head of the office Assistant Superintendent of Gardens
4 Office timings Office timings: 9.00 a.m. to 5.00p.m.(Monday to Friday) & 9.00 a.m. to 1.00
p.m. (Saturday) Visiting Hours: 03.00 p.m. to 04.00 p.m. (Monday to Friday) for
ASG.
5. Chowky Timings 08:00 am —4:00 pm
6 Telephone no : 23861426
Contact Details
Email — asg01.gardens@mcgm.gov.in
7 Parent Government Garden & Trees
Department
8 Reporting to which office Assistant Commissioner ‘D’ Ward
D Ward
9 Jurisdiction ar
Geographical
10 Vision 1.To provide well maintained open spaces to the citizens of Mumbai.
2.To provide sufficient recreational facilities to children
3. To plant trees at sufficient spacing & maintain them.
4.No accidents due to trees.
11 Mission 1. To maintain flora in the ward.

2.To prevent unauthorized tree cutting.

3. To plant & maintain trees.

4.To maintain gardens, recreational grounds, play grounds




12 Objectives 1. Development & maintenance of gardens, recreational grounds,
play grounds.
2. Protection & Preservation of Trees as per ‘The Maharashtra
(Urban Areas) Protection & Preservation of Trees Act, 1975
13 Functions (a) Upkeep & maintenance of play grounds.
(b) Renovation & maintenance of gardens.
(c) Development & maintenance of recreational grounds.
(d) Issuing permissions for various functions on play grounds as per
Policy.
(e) Submitting reports to higher authorities  regarding
gardens, recreational grounds, play grounds.
(f) Planting & watering new trees.
(g) Removal of dead & dangerous trees/ branches of roadside trees &
trees in municipal premises.
(h) Pruning of trees for proper growth, balancing, smooth traffic etc.
(i) Attending to complaints of citizens & Mun. Councillors
(j) Taking action against illegal tree cutting.
(k) Submitting reports to higher authorities regarding cutting/ pruning of
trees in private, semi government & government premises.
() Maintenance of nurseries.
14 Details of services Tree Trimming Permissions in Private, Govt. & Semi-Govt.

provided (In Brief)

Area/premises

Permission to use Play Grounds for functions organised on the
occasions of Independence Day, Republic Day, Maharashtra Day
and similar National events, and the Jayanties or Punnyatithies of
National Leaders, religious functions and public meetings as per
provisions of section 37 A of MRTP Act.

Permission to use Maidans for various sports

Trimming of roadside trees

Maintenance of MCGM Gardens, RG, Playgrounds

Beautification & maintenance of Traffic Islands & Central Medians.

Tree plantation in MCGM open spaces.

Providing saplings for plantation.
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Physical assets
(Statement of lands &
Buildings and

other Assets)

List of Gardens and Address

16

Organization’s structural

Chart

Attached

17

Weekly Holidays

Sundays and Public Holidays




Details of Departmental Chowky in Garden Department

Sr. Name of Name of Chowy Contact No.
No. Department Address of Chowy
Near August Kranti Maidan, Mumbai 400 007.
1 Garden West Chowky NIL
Bhausaheb Hire Garden, Bombay Central.
) Garden East Chowky NIL
’ 400 034.




10

11

YT HETTHATICTeRT
< forrTeier gsH M, G B Tt 9

IYME A  I<T

TTHETeH fel M, Hels Ugd WM 1., Has-¥ooo3y

T HUHS qTSed, A e AT, Hefg Hed ., Hels-

¥0003¥%

FATH SIS Hicieh! I, .. et am,
wHft e =k, g Hged, Yag-xooool

PRV

AT feoen Jar, T et A, e <,
gaé-XooooX_

TSI ST el e, Waarel 3 9 ¥ off Toafve,
m.%?.ﬁ.uﬁ,ﬂaé—xo oooY,

SFCET JEM, ATHTS GHTS AT, I ST =T A1,
SERLLLELS

. ST o STH M, TS SHTS 7, hTe Ik
S, Hes-¥ 00038,

TorfieT fohairie 3e™, aT@hat 3 AT

faaaTsiaes, Herg-xooo0 ok,

IS T 3 M, T ST Fome TR,
AT FETEd AT, qTEdE, Heg-xoo o3y,

Teh 3o, fug=dt gvi, e e, e sma
Hﬂﬁ gag-Xooooa_

2TeT M, I UTeh HHI, TS SHTS A1, Has-

Ses (Y, W) STmaror

5000 ==r=H figM (RG)

450 wisH fiem (RG)

2200 wisE fem (RG)

1100 =i e (RG)

1610 =i e (RG)

10000 =S 72 (RG)

3896 wHRS fiem (RG)

3084 wre fiem (RG)

850 wHIsH #iem (RG)

5000 w=i= fem (RG)

12430 wrsH #em (RG)

MCGM

MCGM

MCGM

MCGM

MCGM

T, IHH FARE

MCGM

MCGM

MCGM

MCGM

MCGM



12

13

14

15

16

17

18

19

20

¥000R§,

Tt aue 3T, RIS WS ISR, WIS U,
ﬁR"TIH, ﬂa’%—xoooox.

ORI 3&H, SR dATERISIR], ATeF4T, Hes-

¥o0o000§,

TaTe A ATy, ey g8l T, Tas-
D D N N

Y0000\,

.. S Rei, Sl wrl, wireney Sedes
TR, YA3-¥00008,

1,213 AW, IR EqaTeT Mo, §ag-yooooy,

HNTE Zhidt HaM, SARTE FHidT A1, Fag-¥oo003¥.

AT TS JeH, £ o off Waarel, Has-¥oooox.

et s, e, Te-vooo o,

Tog e, AV ST AT SIS, TS <HTS |,
Hg-¥0 0038,

1000 w=H figm (RG)

204 mRsH #e (RG)

1100 wiis 32 (RG)

2500 wRe figm (RG)

62 mreH fige (RG)

19000 &= #ar (PG)

1300 @z #em (PG)

65000 == fie (RG)

665 =ftd vzt (Green <)

MCGM

MCGM

MCGM

MCGM

MCGM

MCGM

MCGM

TaeR fee fafes s

MCGM



Sr. Scheduled
No. Post Post Occupied Vacant
Assistant
1 Superintendent of 1 1 0
Gardens
Jr. Tree Officer/ Horticulture
1 2 2 0
Assistant
2 Mestri Il 2 0 0
Organisation Chart
Supdt of Asstt
Gardens Commissioner
Dy. Supdt of
Gardens

v

Asstt Supdt of
Gardens

i

i

Horticulture

Assistant

Jr. Tree Officer
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SECTION 4 (1) (b) (ii)

The powers of Assistant Superintendent of Gardens

A
Sr. Designation Powers- Under which Remarks
No. Financial legislation / rules
/ orders / GRs
1 Assistant Superintenden of Rs. 500/-
Gardens Imprest
2 Jr. Tree Officer Nil
3 Horticulture Assistant Nil
B
Sr. Designation Powers Under which legislation / rules Remarks
No. -Administrative / orders / GRs
1 Assistant Approve /Reject Tree As subordinate officer to Tree Officer
_ Trimming & Proposal | ynder The Maharashtra (Urban Areas)
Superintendent of ) _
Protection & Preservation of Trees Act,
Gardens 1975
2 Jr. Tree Officer To enter & inspect] Assubordinate officer to Tree
illegal tree cutting at Officer under The Maharashtra
any site in  ward ]
A (Urban Areas) Protection &
jurisdiction
Preservation of Trees Act, 1975
3 Horticulture Assistant [To give permission forl Assubordinate officer to Tree

trimming branches off
trees in ward
jurisdiction

Officer under The Maharashtra
(Urban Areas) Protection &

Preservation of Trees Act, 1975




Sr. Designation Powers Under which Remarks
No. -Magisterial legislation /
rules / orders
/ GRs
1 Assistant Superintendent Nil
Gardens bf
2 Jr. Tree Officer Nil
3 Horticulture Assistant Nil
SECTION 4 (1) (b) (ii)
D
Sr. Designation Powers- Quasi Judicial Under which Re
No. legislation / rules ma
rks
/ orders / GRs
1 Assistant Appointed as Public Information Circular
Superintendent Officer No.MOM/736
of Gardens under RTI Act, 2005 Dt.01.07.2016
2 Jr. Tree Officer Nil
3 Horticulture Nil
Assistant
E
Sr. Designation Powers Under which legislation / Remarks
No. -Judicial rules / orders / GRs
1 Assistant Nil
Superintendent
Gardens
2 Jr. Tree Officer Nil
3 Horticulture Assistant Nil




Duty List of Officers of Garden Department working in Ward
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SECTION 4 (1) (b) (ii) contd

DELEGATION OF POWERS

Sections Nature of Powers, Duties and Functions delegated

NA NA




Section 4 (1) (b) (iii)

The Procedure followed in the decision-making process, including channels of supervision and

accountability in the office of Assistant Superintendent of Gardens

NAME OF ACTIVITY

Related Provisions

Areas) Protection & Preservation of Trees Act, 1975 (As modified upto 3rd November 2006)

- Action against illegal tree cutting.

Section 8 read with Section 21 of The Maharashtra (Urban

Name of the Act - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975
(As modified upto 3rd November 2006)

Sr. | Activity Steps involved Time limit | Authority role Remark
No. and
responsibility of
the
employee/officer
in connection
with each
activity.
(mention
designation)
1 Action against | 1. Taking photographs of illegal Within 24 Jr. Tree Officer
illegal tree tree cutting. hrs.
cutting during 2. Preparation of inspection report
usual round of | of illegal tree cutting & submitting Within 24 | Jr. Tree Officer
inspection or on | the same to Assistant Superintendent hrs.
receipt of of Gardens & Asstt. Commissioner
complaint from | (Tree Officer) for information &
citizens further action.
3. Sending letter to the local police Within 2 Ir. Tree Officer
station for registering the complaint. days from
Step 3
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Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY - Permission for trimming of trees existing in Govt. / Semi-Govt. or

private premises

Related Provisions - Section 8 of The Maharashtra (Urban Areas) Protection & Preservation
of Trees Act, 1975 (As modified upto 3rd November 2006)

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As modified
upto 3rd November 2006)

Govt. Resolutions -

Circulars - 0041/33/2013-)TMC-DMU dated 17-6-2013 / SG/MC/2566 dated 13-3-2014

Sr. Time Authority role
Activity [Steps involved limit and Remark

No. e
responsibility of

the
employee/office
r in connection
with each
activity
(mention
designation)

2 Permission 1. Inspection of site on Within 7 Jr. Tree Officer
for trimming | receipt of complaint letter days. Within
of trees from citizens. 2.Preparation Jr. Tree Officer
2 days from
existing in of inspection report.
Govt. / Step 1
Semi-Govt. Within 2
or private days from
premises Step 2
- Within 2
e Approval or rejection AS.G.
of the permission. days from
Step 3

e Issuance of permission

letter HA. &J.T.0./

AS.G.




NAME OF ACTIVITY

Related Provisions
(As modified upto 3rd November 2006)

- Permission for removal of dead/dangerous trees existing in Govt. / Semi-Govt.

or private premises

- Section 8 of The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975

)

Sr. Authority role and
Activity Steps involved Time limit o Remark
No. responsibility of the
employee/officer in
connection with
each activity
3 Permission for | 1. Inspection of site on receipt of Within 7 Jr. Tree Officer / Further
removal of complaint from citizens days process for
p . 'V -' ASG D Ward Jr. obtaining
dead/ 2.Preparation of inspection report. Within 2 Tree Officer approval of
dangerous . days from the
o 3. Forwarding a report to DySG/ S.G.
trees existing Step 1 competent
. for approval _
in Govt. / o authority
Semi-Govt. or \;’(;thmf carried out
ays from i
private y by the office
. step 2 of Dy.S.G. Z-
premises .
1lon receipt
(Total 45 of approval
days from permission
submission issued by
of the Dy.S.G.
. Z-1
application
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Section 4 (1) (b) (iii) contd
NAME OF ACTIVITY - Development of new gardens

Provisions-

Name of the Acts/Acts

- Govt. Resolutions -

Step 1

Circulars
Office Orders -
N Activity Steps involved Time limit Authority role Remark
and
No.
responsibility of the
employee/officer in
connection with
each activity
4 Development of e Receipt of request from public Hort. Asstt.
new gardens representatives, citizens or
organisations
e Forwarding request to Within 4
Garden Cell. thin Hort. Asstt./ ASG/
days from




Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY - Repairs to existing gardens
Related Provisions -

Name of the
Acts/Acts
Govt.
Resolutions -
Circulars -
Office Orders -
Activity Steps involved Time limit Authority role | Remark
Sr. and
No. responsibility of
the
employee/officer
in connection
with each activity
5 Repairs to 1. Detection of damage to Hort. Asstt.
existing civil structures or o
gardens complaint from public. Within 4 days
2. Forwarding from Step 1 ASG/DySG
request to A.E.
(M&R) or Garden
cell.




Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY - Electrical & mechanical repairs of existing gardens Related Provisions -

Name of the Acts/Acts - Govt.

Resolutions - Circulars

Office Orders -

Garden Cell

Step 1

Activity Steps involved Time limit Authority role Remark
Sr. and
No. responsibility of the
employee/officer in
connection with
each activity

6 Electrical & (a) Detection of damage to Hort. Asstt.

mechanical Electrical & mechanical apparatus

repairs of or complaint from public.

existing (b) Forwarding request to A.E. (SWM) Within 4 ASG/DySG

gardens Ward level or E.E.(Mech.) South. Or

days from




Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY - Providing play apparatus in gardens/playgrounds/recreational grounds

Related Provisions -

Name of the Acts/Acts -

Govt. Resolutions -

Circulars -
Office Orders
Sr. . ) o Authority role
Activity Steps involved Time limit Remark
No. and
responsibility of
the
employee/officer
in connection
with each
activity
7 Providing play apparatus in 1. Receipt of request from Hort. Asstt.
gardens/ public or public
playgrounds/recreational representatives
grounds 2. Inspection of site to Within 7 Hort. Asstt.
assess necessity of play days from
apparatus Step 1
3. If required, forwarding Hort. Asstt. /
request to A.E. (SWM) Ward | Within 7 Assistant
level or E.E.(Mech.) South. days from Superintendent of
Or Garden Cell Step 2 Gardens
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Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY

Related Provisions

- Proposal for removal of trees in development sites

- Section 8 of The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As

modified upto 3rd November 2006)

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As modified upto 3rd

November 2006)

Govt. Resolutions

Circulars -0041/33/2013-JTMC-DMU dated 17-6-2013 / SG/MC/2566 dated 13-3-2014

Office Orders
Authority role and
responsibility of the
s employee/officer in
r.
Activity Steps involved Time limit connection with | Remark
No.
each activity
8 Proposal for 1. Receipt of proposal from Dy.S.G. After receipt of Jr. Tree Officer

sites

removal of trees
in development

office.

2. Inspection of site.

3. Submitting inspection report to
Dy.S.G. (Zone-l).

proposal Within 7
days
from Step 1

Within 7 days
from Step 2

Jr. Tree Officer /
A.S.G.

Jr. Tree Officer /
A.S.G.




Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY

Related Provisions
November 2006)

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As modified upto 3rd

November 2006)

Govt. Resolutions

- Trimming of trees existing in Municipal properties & roads

- The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As modified upto 3rd

Circulars -0041/33/2013-JTMC-DMU dated 17-6-2013 / SG/MC/2566 dated 13-3-2014

Office Orders -
Authority role and
responsibility of the
employee/officer in
o Activity Steps involved Time limit connection with | Remark
No. each activity
09 Trimming of 1. Detection of overgrown / Jr. Tree Officer
trees existing | imbalanced trees or complaint from
in Municipal public.
properties & 2. Inspection of site. Within 7 days . Tree Officer
roads
3. Issuance of Job slip to from Step 1
contractor Within 2 days Ir. Tree Officer
from Step 2

4. Trimming of trees required to be
trimmed.

As mentioned on
job slip

Jr. Tree Officer
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Section 4 (1) (b) (iii) contd
NAME OF ACTIVITY - Removal of dead/dangerous trees existing in Municipal properties & roads

Related Provisions - Section 8 of The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As

modified upto 3rd November 2006)

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of Trees Act, 1975 (As modified upto 3rd
November 2006)

Govt. Resolutions -

Circulars -0041/33/2013-JTMC-DMU dated 17-6-2013 / SG/MC/2566 dated 13-3-2014

Office Orders -
Authority role
Sr. Activity Steps involved Time limit and responsibility
Remark
No. of the
employee/officer
in connection
with each activity
10 Removal of 1. Detection of dead / dangerous trees or Jr. Tree Officer Further ;
dead / complaint from public proc?s‘s or
dangerous 2. Inspection of site Within 7 days poraining
i + ISP Ir. Tree Officer /ASG  @PProval of
trees existing from Step 1 or the
in Nlunicipal as per urgency competent
properties & of work authority
roads - carried out
Within2d
Ithin = days by the office
of Dy.S.G. Z-
from Step 2 Jr. Tree Officer /Tree Lon receipt
3. Preparation of inspection report o of approval
Within 2 days permission
4. Forwarding a report to DySG/ Officer _
from Step 3 issued by
S.G. for approval Dy.S.G
5. Issuance of Job slip to Within 2 days 7.1
contractor from Step 2 Jr. Tree Officer
(Total 45 days
6. Removal of dead / dangerous tree .
from submission
of the
application )




Section 4 (1) (b) (iii) contd

NAME OF ACTIVITY - Damage to trees due to asphalting / concreting around trees Related Provisions -

Name

of the

Acts/Acts - Govt.

Resolutions -
Circulars -
Office Orders -
Authority role and
responsibility of the
s employee/officer in
r.
Activity Steps involved Time limit connection with | Remark
No. ..
each activity
11 Damage to trees | 1. Receipt of complaint from public or Jr. Tree Officer
due to asphalting/ | detection of damage.
. ) ) Within 7 days
concreting around | 2. Inspection of site. Ir. Tree Officer Jr.
trees 3. removal of asphalt/ concrete Within7 days Tree Officer
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Section 4 (1) (b) (iv)

SECTION 4 (1)
(B) (i)

The particulars of functions & duties of the public

authority
1 Name of the public Asstt. Supdt of Garden
authority
2 Address Office of the Asst. Comissioner 'D' Ward, Jobanputra Compound, Nana
Chowk, Mumbai 400 007
3 Head of the office Asstt. Supdt of Garden
4 Parent Government Garden & Trees
Department
5 Reporting to which Assistant Commissioner ‘D’ Ward
office
6 Jurisdiction D Ward’s East Boundary extends up to Shuklaji Street, Ardeshir Dadi
_ Street & VP Road, West Boundary extends up to Girgaum Chowpatty,
Geographical Arabian Sea Coastal line, North Boundary extends up to Haji Ali,
Keshavrao Khade Marg and south Boundary extends up to Babasaheb
Jaykar Marg. The ward covers an area of 8.03 sq km.
7 Mission 1. To develop new gardens, to maintain existing garden, play
ground, Traffic Islands, Central Medians
2.To plant & maintain trees.
8 Vision 1. To create maximum area of green cover in the city.
2. To make citizens of the city environment friendly and pleasant
9 Objectives Protection & Preservation of Trees as per ‘The Maharashtra (Urban
Areas) Protection & Preservation of Trees Act, 1975 (As modified upto
the 3™ November 2006)
10 Functions (c) Planting of new trees.

trees in municipal premises.
(e) Pruning of trees for proper growth, balancing, smooth traffic etc.
(f) Attending to complaints of citizens & Mun. Councillors
(g) Taking action against illegal tree cutting.

trees in private, semi government & government premises.
(i) Maintenance of nurseries.

(d) Removal of dead & dangerous trees/ branches of roadside trees &

(h) Submitting reports to higher authorities regarding cutting/ pruning of|




Inspection of trees existing in public and private premises as per

11 Details of services
. . complaints received.
provided (In Brief) Pruning / Trimming of roadside trees.
Submitting report about trees to ASG (Z-1) / Asst. Commissioner ‘A’
Ward for issuing trimming permission in private/ government/ semi-
government premises.
6. Supervision of tree transplantation work.
Supervision of tree cutting/ trimming work being carried out as per
permission.
Providing Technical Assistance regarding plantation of trees.
12 Physical assets As per separate sheet attached
(Statement of lands &
Buildings and other
Assets)
13 Organization’s As per separate sheet attached
structural Chart
14 Tel. Nos. & Office Telephone no: 22607000 Extn: 7042
timings Office timings: 8.00 a.m. to 12.00 noon and 2.30 p.m. to 5.30 p.m.
(Monday to Friday) & 8.00 a.m. to 11.30 a.m. (Saturday) Visiting
Hours: 03.00 p.m. to 05.00 p.m. (Monday to Friday)
15 Weekly Holidays Sundays and Public Holidays




NAME OF ACTIVITY

Related Provisions

Name of the Acts/Acts

Govt. Resolutions

Circulars

Office Orders

- MRTP section 37A

- Permission for various functions on play grounds as per Policy

- SG/MGC/152 dated 19-3-2013 & SG/MGC/152/A dated 21-8-2013

- SG/0OD/933 dated 18-3-2013 (Rate schedule)

Authority role and
responsibility of the

3.Approval or rejection of
permission

4. Preparing Challan for accepting of
deposit & rent forwarding to In-

charge, CFC

5.Preparing Permission letter

police station

2 days

2 days

After payment
of total
charges by the

applicant

Commissioner

Hort. Asstt.

Hort. Asstt.

Sr. Activity Steps involved Time limit  |lemployee/ officer inl Remark
No. connection with
each activity

1 Permissio 1. After receipt of application, After Hort. Asstt.

n for giving forwarding letter to applicant

various applicant to get NOC of approaches

functions | concerned police station office. Hort. Asstt.

on play 2. Preparing letter including total After receipt

grounds as | charges as per Rate schedule for of NOC of

per Policy | approval of Asstt. Commissioner concerned Assistant




The Procedure followed in the decision-making process, including channels of supervision and

accountability in the office of Jr. Tree Officer/Hort. Asstt

NAME OF ACTIVITY - Action against illegal tree cutting.

Related Provisions - Section 8 read with section 21 of The Maharashtra (Urban Areas)

Protection & Preservation of Trees Act, 1975 (As modified upto 3 November 2006)

Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of

Trees Act, 1975 (As modified upto 3@ November 2006) Rules

Govt. Resolutions -

Circulars - Office

Orders -

Sr. | Activity Steps involved Time limit | Authority role and | Remark
No. responsibility of the
employee/officer in
connection with
each activity.
(mention
designation)

1 Action | 1. Detection of illegal tree cutting - Designation :
against | during usual round of inspection or Jr. Tree Officer

illegal on receipt of complaint from citizens.

tree 2. Taking photographs of illegal tree Within
cutting. | cutting. 24 hrs.
3. Preparation of inspection report of
illegal tree cutting & submitting the Within
same to Asstt. Commissioner (Tree 24 hrs.

Officer) for information & further
action.

4. Sending letter to the local police Within 2

station for registering the complaint. days
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NAME OF ACTIVITY

Related Provisions

- Tree trimming permission.

- Section 8 of The Maharashtra (Urban Areas) Protection &

Preservation of Trees Act, 1975 (As modified upto 3™ November 2006)

Name of the Acts/Acts

- The Maharashtra (Urban Areas) Protection & Preservation of

Trees Act, 1975 (As modified upto 3" November 2006) Rules

Govt. Resolutions

Circulars - 0041/33/2013-JTMC-DMU dated 17-6-2013
Office Orders -
Authority role and
responsibility of
the
employee/officer
in connection with
each activity
Sr. .. ] Time limit (mention
Activity Steps involved . . Remark
No. desionation)
1 Tree 1. Inspection of site on Within Jr. Tree Officer
trimming receipt of complaint from 7 days.
permission citizens. 2 days Jr. Tree Officer
2.Preparation of inspection report.| 2 days | Tree Officer
3.Approval or rejection
of the permission. 2days | Tree Officer

4.Issuance of permission letter




NAME OF ACTIVITY - Permission for removal of dead/dangerous trees.

Related Provisions - Section 8 of The Maharashtra (Urban Areas) Protection &
Preservation of Trees Act, 1975 (As modified upto 3™ November 2006)
Name of the Acts/Acts - The Maharashtra (Urban Areas) Protection & Preservation of

Trees Act, 1975 (As modified upto 3@ November 2006) Rules

Govt. Resolutions -

Circulars -0041/33/2013-JTMC-DMU dated 17-6-2013

19






Sr.
No.

Authority role and

Activit
¥ responsibility of the
employee/officer in
Steps involved | Time limit connection with Remark
each activity
1 Permission for| 1. Inspection of site on Within 7 Jr. Tree Officer
removal of ot of laint q
dead/dangero receipt of complain ays.
us trees. from citizens.
2.Preparation of 2 days Jr. Tree Officer
inspection report.
AS.G. (Z-
3.Approval or 2 days (Z-1)
rejection of the
permission. AS.G. (Z-)
4.1ssuance of permission
letter 2 days
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Section 4 (1) (b) (iv)

Norms set for discharge of its functions in the office of

Horticulture Assistant & Jr. Tree Officer

Organizational targets (Annual)

Sr. Designation Activity Financial Targets in Time Limit Remarks
No. Rs.
1 Horticulture Nil There are no financial Nil
Assistant targets set for this
department.
2. Jr. Tree Officer Nil There are no financial Nil
targets set for this
department.




Section 4(1)(b)(v

The rules/ regulation related with functions in the office of Assistant Supdt of Gardens ‘D’

ward.

s G.R./Circular/Office order.
r.

N Subject Rule no. notification etc. date. Remarks if any
o.
1. e SG/MGC/152 dt. 19/03/2013

RG/ PG guidelines -for

issuing permissions

e SG/MGC/152/A dt. 21/08/2013
e SG/OD/933 dated 18-3-2013
(Rate schedule)

Cutting and transplanting of
trees as per section 8 of
The Maharashtra (Urban
Areas) Protection &
Preservation of Trees Act
1975.

e 0041/33/2013-JTMC-DMU
dated 17/06/2013.
e SG/MC/2566 dated 13-3-2014
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Section 4 (1) (b) (vi)

Statement of Categories of documents held in the office of

Horticulture Assistant & Jr. Tree Officer

Type of Periodicity of
Sr. ) Document/ file or ) Preservation
Subject Particulars
No. register
1 Worksheet Register Inward, Details of Applications/ 1 Year
Outward complaints/ other documents
papers received by
department
2 Maidan Booking Register Details of maidan 1 Year
Register booking.
3 RTI Register- ASG Register Details of application 5 Years
received under R.T.l.Act
4 lllegal tree cutting | Box file Details of complaints received Till court
file about illegal tree cutting, Notices verdict
issued,
5 Trimming Box file Copies of permissions 1 Year
permissions issued for tree trimming.
6 TA permissions Box file Copies of permissions issued by Permanent
Tree Authority for development
proposals
7 Dead & Dangerous Box file o/c copies of proposals submitted | 5 years
Tree permissions for removal of D
& D trees & permissions
of TA for D&D trees
8 RG/PG permissions Box file Copies of permissions 5 Years

issued for use of RG/PG.




9 RTI-JTO Box file 10 Copies of RTl applications 5 Years
& replies given pertaining to
JTO.
10 | Circular file File - Various circulars about Permanent

Gardens & trees
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Section 4 (1) (b) (vii)

Particulars of any arrangement that exists for consolation with the members of public in

relation to the formulation of policy and implementation in the office of

Horticulture Assistant & Jr. Tree Officer

Sr. No. Consultation Details of Under which Periodicity
for Mechanism legislation /
rules / orders
/ GRs
1 Policy Details Ward Committee Nil Once in a Month

Statement of Boards, Councils, Committees or Other bodies

Section 4 (1) (b) (viii)

Sr. No.  [Name of the [Composition of |Purpose of theFrequency of Whether Whether Minutes
commiitte |committee Boardicommittee meetings meeting open [Minutes are available at.
board / council Board/ to publicor l|available to
council / other bodies Council/ other not public or not
other bodies bodies

1 Advance Nil Nil Nil Nil Nil Nil
Locality
Managemen
t (ALM)




Section 4 (1) (b) (ix)

Sr. | Designation Name of the | Cadre Date of Contact Details ph/ fax/ email
No. Officers/ joining the
Employees post
1 | Asstt Supdt of Mr. Rhushikesh S. 14.08.2013 asg0l.gardens@mcgm.gov.in
Gardens Hendre
2 | Horticulture [Smt. Anjanee 31.10.2008 haOld.garden@mcgm.gov.in

Assistant Kubade

3 | Jr. Tree OfficerMr. Milind jto01d.garden@mcgm.gov.in
Narode

Section 4 (1) (b) (xii)

Sr. Name and Address of Beneficiary Amount of Subsidy / Concession

No Sanctioned

Nil Nil

Section 4 (1) (b) (xiii)

Particulars of recipients of concessions, permits or authorizations granted in the office of Horticulture ASG at

Sr. | Name of the License Issue Valid up General Details of the
No | license no. don to Conditions license
1 |Maidan booking Nil
permission

2 [Trimming permission |NII

3 |Dead dangerous tree |Nil
cutting permission
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Section 4 (1) (b) (xv)

Particulars of facilities available for citizen for obtaining information in the office of

Horticulture Assistant & Jr. Tree Officer

Sr. Type of Timings Procedure Location | PersonIn
No.
Facility Charge
For inspection of  |Office of
records no fee for Assistant
first hour will be Commissio
Inspection of 3.00 p.m. to 5.00 p.m onlcharged, however |ner ‘D’
Recpord (except holidays) with  [fee of Rs.5/- for Ward, Assistant Supdt of
prior appointment onl |each 15 minutes or Pobanputra Gardens ‘D’ Ward
. .11 Compound,
fraction thereof will Nana Chowk.
be charged Mumbai 400
thereafter. 007.
Library and . Not Available Not Not Available
2 Reading Room Not Available Available




Section 4 (1) (b) (xvi)

Details of public information officers / APIO’s / appellate authority in the jurisdiction of

(Public authority) in the office of Jr. Tree Officer PIO

Sr. | Name of PIO | Designation | Jurisdiction Address / E mail id for Appellate
No. as PIO Ph. No. purpose of Authority
under RTI RTI
1 | Mr. Rhushikesh | Asstt Supdt | ‘D" Ward Office of Asstt.
Suresh Hendre | of Gardens Assistant Commissioner ‘D’

Commissioner
‘D’ Ward,
Jobanputra
Compound, Nana
Chowk, Mumbai
400 007.

War




Appellate Authority

Sr. Name of Designation Jurisdiction as PIO E mail id for
No. Appellate Appellate Reporting purpose of RTI
Authority authority
1 [Shri. Prashant |Assistant ‘D’ Ward Asstt Supdt of jac.d@mcgm.gov.in
Gaikwad Commissioner ‘D’ Gardens
Ward
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